
 
DEBTORS COLLECTION SPECIALIST (6 Months Maternity Cover Contract) 

Spark ATM Systems is South Africa's premier independent ATM deployer, selling and 

installing convenience ATM’s into retail, petroleum, leisure and hospitality locations countrywide. 

  

The Company seeks a skilled Debtors Collection Specialist to join the finance team for a fixed maternity cover contract. 

The successful candidate will be responsible for the full debtors function, including timeous collection of the company’s 

debtors and financial clerical duties. 

 

ROLE AND RESPONSIBILITIES:  

 Responsible for the full debtors function 

 Keep record of the accounts of the business’ clients 

 Improve collection totals and receivables 

 Work with collections agencies 

 Create and distribute invoices to clients timeously 

 Arrange payment terms with customers 

 Negotiate with debtors to achieve agreed payment terms on arrears accounts 

 Complete debtor’s reconciliations and following up on weekly/monthly payments 

 Prepare monthly reports, including debtors age analysis 

 Prepare monthly journals 

 Prepare for and assist with the company’s annual audit 

 Timeous query resolution 

 Various ad hoc reconciliations 

 Assistance with general office admin and filing 

 

PROFESSIONAL REQUIREMENTS: 

 Matric and relevant financial tertiary qualification 

 Minimum of 3 years’ debtors experience 

 Prior experience in collecting monies from companies (not individuals) is essential 

 Experience in the financial services industry is advantageous 

 Experience in Pastel Evolution is advantageous 

 Advanced Excel skills are required 

 Fully computer literate 

 

COMPETENCIES: 

 Have a passion for excellence in all aspects of your career 

 Possess people skills and a personal style that will establish credibility with internal and external customers alike 

 Possess strong verbal and written communications skills 

 Able to think-out-the-box, generate new ideas and implement them effectively 

 Be a reliable, proactive and hardworking individual   

 Be responsible, self-disciplined, reliable, systematic and have a high degree of personal integrity 

 Follow procedures and have a structured approach to problem-solving 

 Be organised, motivated and able to manage own time effectively  

 



 
The company is offering a competitive salary and a rewarding work environment for the 

right candidate. Remuneration is negotiable depending on your skills and experience. 

 

Interested parties should email a concise CV and covering letter, outlining why you feel that you are suited to the position, 

with the subject line: DCS0417 and your name to jobs@sparkatm.co.za.  

 

If you do not hear from us within 14 days from date of application, please regard your application as unsuccessful. Only 

short-listed candidates will be contacted. 

 

For more information visit www.sparkatm.co.za. 
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